How to Make a Tutoring Appointment for the Writing Center
Summer 2024 Edition

Step 1: Log in at loyola.mywconline.com (Note: Remember that GoogleChrome and Mozilla Firefox work best with WCOnline Loyola)

[image: Log in interface for WCOnline including a prominent 'Log In' button]
Step 2: Select the Writing Center Summer 2024 Link

[image: The WCOnline interface with a link that says "Writing Center Summer 2024"]

[image: WCOnline interface with the "Area Tools" dropdown menu]
Step 3: Select the Calendar View from the Blue Area Tools Button.
Calendar Display (recommended):

[image: The WCOnline interface calendar view.]


Step 4: On the Calendar View, look at your options and choose a time by clicking inside one of the uncolored boxes.

[image: WCOnline interface including a calendar of appointment options]

Step 5: Answer the necessary questions and upload any papers ahead of time.

[image: The WCOnline interface shows a "Create New Appointment" modal window with a web form to complete, including required fields for Course, Instructor, and a long text area for what you would like to work on.]
Step 6: Add a file if necessary and click the Blue Create Appointment Button.

[image: WCOnline interface showing an area of the Create New Appointment modal window that includes an option to upload file attachments.]


Step 7: Verify the Information is Correct. If you need to edit the appointment, click the blue Edit Appointment button and follow the directions. If you need to cancel the appointment, click the red Cancel Appointment button and follow the directions.

[image: WCOnline interface showing the ability to edit an existing appointment, with options to edit and cancel beneath.]
Step 8: Check your email or text messages for the appointment notification.

[image: Email subject line "Appointment made successfully!" with a link to log into the scheduled appointment.]Step 9: Click on the link in email to log in to WCOnline and meet your appointment.
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[EXTERNAL] Loyola University Maryland: Appointment made successfully!

. Loyola University Maryland<noreply@mywconline.com> © a &« 2oy ©
To: Dominic Micer Mon 6/3/2024 857 AM

Dominic Micer,
You have successfully made an appointment on Thursday, June 6, 2024 between 5:00 pm and 5:30 pm. The appointment is with Dom Micer at Loyola University Maryland.

You can make, cancel, or modify appointments by logging into the scheduling system at https://loyola.mywconline.com.

To opt out, log in to https://loyola.mywconline.com and then select 'Profile & Communication Options' from the welcome menu.
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