WCOnline Account Setup & Log-in
Welcome to Loyola University Maryland Writing Center Graduate Summer Tutoring
This section will go through how to set up an account on WCOnline and Log in after account setup.
General WCOnline Tips
1. In many places throughout the WCOnline site, you will see a small blue bubble with a question mark: [image: ] When you see this, you can hover your mouse over the bubble to get more information about that particular feature or option.
2. WCOnline can be used on a computer browser or on a mobile device. On your computer, WCOnline works best with Google Chrome and Mozilla Firefox. More information about phones, soon.
Account Set-up
1. Navigate to https://loyola.mywconline.com/. Please bookmark this page for future ease of access.
2. For your first login, choose the “Log in with your institutional username and password by going here” link: 
[image: A screenshot of the Loyola WCOnline log in page.]
3. Fill in all of the necessary elements on the form labeled with a red asterisk:
[image: A screenshot of the WCOnline register web form]
4. At the bottom of the screen, choose your communications preferences (for example, if you only want to receive email reminders of appointments, do nothing; if you want text message reminders, put in your details).
[image: A screenshot of communication and system preferences for Loyola WCOnline]
5. Click the Create Account button to finish creating your WCOnline Account.
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Communication & System Preferences
Email Options
@ send me an email when my appointments are made, modified or canceled.
@ send me an email with center announcements or other mass malings.
@ send me an email o remind me of my upcoming appointments.

) Include iCal inks with appaintment corfirmation messages.

System Preferences

Open appointments in 2 new popup window (instead of in a modal within the same browser tab).

Text Messaging Options
You have the option of recefving appointment reminders and waiting lst otices via text message instead of via email.

In order to enable text messaging, snter your ten-digit mobile phone number and select your carrier below. Depending on your mokbile carrer and plan, you may incur
charges for receiving text messages. You agree to be responsible for those charges. In order to opt out of receiving future texts, simply remove your number and carrier below.

Mobile Number Mobile Carrier

- please select v

Ten Digits, Numbers Only |
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